LEGISLATIVE AIDE, CAPITOL OFFICE OF SENATOR JUDITH ZAFFIRINI, AUSTIN, TX

Job Description:

Duties include legislative policy research and development, constituent casework, and
administrative duties. Legislative Aide's also draft correspondence and work with staff members
to formulate and implement programs and projects. Experience, knowledge, and background in
education, finance, business, transportation, or health and human services issues preferred.
Multiple positions are available, including one that would also involve public information aide
duties such as media and district communication and speech writing.

Knowledge, Skills and Abilities:

Position requires a self-starter with strong organizational skills; demonstrated, effective written
and oral communication skills; and the ability to meet critical deadlines, interact with people at
various organizational levels, maintain confidentiality inside and outside of the office, and work
with others to maximize available resources.

Requirements:

Working knowledge of the Texas Legislature and legislative process preferred. Applicant will
have experience in a professional office setting, preferably in a legislative office.

Must be able to meet deadlines in a fast-paced environment. Should be willing to work
cooperatively with others.

Strong writing skills essential. Ability to communicate effectively. Proficient with most routine
computer programs, including Outlook, Excel, and Word.

Applicant must be flexible to the changing demands of a legislative office and be able to travel to
throughout the district.

Applicant will have general knowledge of Senate District 21 and be familiar with issues
surrounding state government.

Salary will be commensurate with experience. Degree from an accredited university required.
Advanced degrees preferred.

To Apply:

Send a resume, cover letter, writing sample, and references via email to Sean Griffin:
sean.griffin@senate.texas.gov

Regular mail: Senator Judith Zaffirini — P.O. 12068, Austin, Texas 78711, To the Attention of
Sean Griffin.

The Texas Senate is an Equal Opportunity Employer and does not discriminate on the basis of
race, color, national origin, sex, religion, age or disability in employment or the provision of
services. In compliance with the Americans with Disability Act, if you require reasonable
accommodations during the application process, please call 463-0400.



