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Posted December 15, 2015 
Capital IDEA is an Austin-based nonprofit dedicated to lifting working adults out of poverty and into living 
wage careers through education. Partnering with Austin Community College, we provide a range of 
services designed to help low-income adult students succeed in school and enter high-paying, in-demand 
jobs. Since our founding in 1998, over 1,200 Central Texans have completed the program and moved their 
families out of poverty. 
 
Director of Development 
Capital IDEA is seeking a dynamic and motivated individual to lead our Development & Communications 
team. The Director of Development leads Capital IDEA’s efforts with private funders, manages relationships 
and reporting with public funders, and delivers on strategic goals. He or she leads the Development Team 
in identifying, cultivating, soliciting and stewarding current and potential philanthropic supporters. He or she 
maintains strong working relationships with foundations, government entities, and corporations. He or she 
works closely with the Executive Director to develop and execute an achievable plan to meet both short- 
and long- term fundraising goals. In addition, he or she provides leadership and support to the Senior 
Communications Officer.  
 
Development Functions – Primary Responsibilities: 

• Public Funding: Manage contracts and reports for public funding in excess of $3.1 million 
annually. 

• Private Funding: Develop and oversee efforts to raise $1.4 million annually in private funding. 
Research prospects and collaborate with Executive Director, Board of Directors, volunteers, and 
other senior staff to identify, cultivate, and solicit financial support from foundations and 
corporations. Facilitate initial introductions, including coordinating site visits and tours.  

o Individual donors: Work with the Executive Director and Development staff, produce and 
execute a comprehensive plan to increase donations from individuals, especially alumni. 
Leverage existing pool of donors to identify individuals who have the greatest inclination 
for larger commitments.  

• Reporting: Manage development functions in the Constituent Relationship Management (CRM) 
database to track progress towards development goals and run reports. Keep Capital IDEA staff 
and the Board of Directors informed of fundraising progress and/or milestones.  

• Events: Oversee yearly Celebration of Achievements event, as well as Williamson County 
fundraising event held every two years. 

 
Management Responsibilities: 

• Support, develop, and supervise a Development Officer and the Senior Communications Officer. 
• Ensure that development materials produced by the development team are clear, structured, 

articulate, and persuasive. 
• Support Communications staff in developing original, innovative, and informative messages. Align 

communications with the strategic priorities of the organization. Collaborate to produce material 
that will steward funders and keep stakeholders engaged in the organization’s work.  

 



Organizational Responsibilities: 
• As a member of the leadership team, engage in long-term planning and annual budget 

development. 
• Develop strong working relationships with Capital IDEA staff in order to stay informed of the latest 

program details, especially those which affect stakeholders. 
• Develop relationships with staff of partner agencies to facilitate collaborations when appropriate.  
• Represent the organization at meetings, conferences, and other community events. 
• Participate and assist in coordinating departmental and organization-wide initiatives, such as staff 

meetings, retreats, and other events. 
• Perform other duties as developed and assigned. 

 
Minimum qualifications: 

• Four-year degree.  
• Four years of experience in fundraising. 
• Experience in communications and event management.  
• Excellent writing skills.  
• Strong attention to detail and a demonstrated ability to meet deadlines and complete excellent 

work with minimal supervision. 
• High professional standards and interpersonal skills.  
• Management experience helpful. 
• Bilingual in Spanish and English helpful.  
• Occasional night and weekend duties and local travel required. 

 
Compensation 
Compensation is competitive and dependent on experience. Generous benefits include health and dental 
insurance, and paid time off.  
 
How to Apply 
The position is open until filled. Please email resume and cover letter, including salary requirements, 
addressed to Steve Jackobs, to development@capitalidea.org. 
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